
Benchmark
Assigning Tests/Assignments



Benchmark Universe
Choose the link above to 
access the Benchmark
Universe for MUSD.
Enter in:
● User Name (MUSD

Email address) 
● Password
● Choose: “Sign In”

OR
Use “Benchmark Education” 
“instant login” located Clever 

https://madera.benchmarkuniverse.com/
https://madera.benchmarkuniverse.com/


Initial Dashboard

Choose 
“Assignments” 
to begin the 
process

 

*Pages have been adjusted to show 
the entire page*



Assignments Tab
Drafts: 
Incomplete 
projects

Current:
You will see 
assigned 
projects

Closed:
Any projects 
that have 
expired or you 
have closed

= indicates time

Choose this 
box to “Add 
New 
Assignment”



Individual Assignment Tab
Begin the 
assignment by 
adding materials. 

Choose “Add
Materials”



Library

Use filters along 
the left side to 
filter resources…
● Grade 
● Unit
● Week
● Type 

(leveled reader, 
assessment…)



Library - Filtered

Results are filtered by:
Grade, Unit and Week.

1. Drag and Drop any 
materials you would like 
to assign.

2. Once you have chosen all of your 
materials, choose “Back to Students List”



Assignments Tab - Adding Students Materials have been 
added here

There are currently no 
students added

Next, choose this button 
to add students to the 
assignment



Assignments Tab - Adding Students Continued
Use the drop down list 
to select your class.



Assignments Tab - Adding Students Continued

Choose “Students” to 
see individual 
students and the 
ability to assign to a 
few students OR all 
students. 

The default view is “Groups”. There is the ability to create groups.



Assignments Tab - Adding Students Continued
Choose some OR 
all of your students 
by clicking on:

individual student 
names 

OR 

“Select All” button



Assignments Tab - Adding Students Continued

This view shows 
selected students in 
yellow.  

This action 
populates this list 
below. If need be, 
choose the “X” to 
the right to delete 
any students. 

When the list is 
complete, choose 
“Done”



Assignments Tab - Title and Dates

1) Add Title for 
Assignment or 
Test 

2) Add Start 
Date and Due 
Date

3) Choose 
“Save” when 
complete



Assignments Tab - Completion
Once the 
Assignment or 
Test has been 
assigned, the 
student list 
should appear 
here to signify 
that it has been 
assigned. 

*Status will be 
RED to signify 
student status


